Ynpasienue Anrtaiickoro kpasi 0 Ky/IbTYpPe H apXHBHOMY JeJ1y

HAMSITKA
PYKOBOAMTE/ISAM JIMKBHAHPYEMbIX OpPraHH3anuii no odecriedeHHI0 COXPAHHOCTH
AOKYMEHTOB I10 JJHYHOMY COCTaBY

B coorsetcTBuM co crathedt 22,1 MenepansHoro 3akoHa ot 22.10.2004 Ne 125-®3
«O6 apxusHoMm Jnene B Poccmiickoit ®emepainn» (natee — «PeaepanbHEIl  3aKOH
Ne 125-D3») K0KyMEHTBI 110 INTHOMY COCTABY MOJUIEKAT XPAHEHHIO B OPTaHU3ALMAX B Te-
ueHHe 75 et (3aKOHYEHHBIE AeTONPOM3BOACTBOM 10 | auBapa 2003 roxa) umu 50 et (3a-
KOHYCHHBIE JeJIONpOU3BOACTBOM nocie | sHBaps 2003 rona) u Heo6XOMUMB! 1S UCHIOIHE-
HUs COLMAIBHO-TIPABOBBIX 3alIPOCOB rpaXkaH O TPYJOBOM CTaxe, pasMepe 3apaGoTHOM
MIaTh! ¥ T.1. JIOKYMEHTEI 0 TUMHOMY COCTaBY, 0OPAa3OBABIIHECS B CBA3H C POXOKACHHEM
TPaXaHaMy TOCYIaPCTBCHHOMN CiyKObI, He ABNAKOMEHCS rocy 1apCTBEHHON IpaIaHCKoil
ciyx06oit, xpansres B reuenue 75 ner.

Coruacxo cratse 23 Qenepansuoro 3akona Ne 125-D3 npu auKBHAAIHY Opranu3za-
mi Beex (GopM COGCTBEHHOCTH JOKYMEHTHI 110 JIMYHOMY COCTABY MEPENaloTcs THKBHIA-
LHOHHOH KomuccHel (JINKBHIATOPOM) MITH KOHKYPCHBIM YIIPAB/ISIOLUIIM B YIIOPSA0OYCHHOM
COCTOAHNH Ha XpaHCHUE B COOTBETCTBYIOUINH rOCYIaPCTREHHBIA MITH MYHULMITAIGHEIH ap-
XMB (Iayee — «ApXUBY).

MOKYMEHTEI [0 JIMYHOMY COCTABY JIMKBUAMPOBAHHEIX (eACPATBHBIX OpraHu3auui,
OTHECEHHBIX K (elepalbHOi COOCTBEHHOCTH B COOTBETCTBHM C DenepaqbHBIM 3aKOHOM
Ne 125-@3, nomnesxar nepenade Ha xpaHeHue B GenepaTbHEIE ApXUBbL.

Bcee pabotsl, csasanusIe ¢ 0TOOPOM, TOATOTOBKOM U Mepenadeii APXMBHBIX JAOKYMEH-
TOB Ha XpaHCHHE, B TOM YHCJIE C UX YHOPSI0YEHHEM U TPAHCIIOPTUPOBKOM, BHITONHIIOTCH
3a CUeT CPEACTR OpraHU3ALIUMN, IEPEAAIOUIUX JOKYMEHTHI.

K nokymenTam 1o muuHOMY COCTaBY OTHOCATCA:

NPUKas3sl 110 JUYHOMY COCTaBY;

JMLIEBBIE CUeTa 110 3apabOoTHOM nyare U (UIK) pacdeTHBIE BEXOMOCTH,

CIMCKH JIMYHOT'O COCTaBa;

TAPHUPUKALNOHHBIE BEIOMOCTH;

Tabenut ydyera paGoyero BpeMeHU (IIPU TSKENBIX, BPEAHBIX M OMACHBIX YCIOBHAX

Tpyna),

aKThl O HECHACTHBIX C/IyyasX Ha IIPOU3BOACTBE U JOKYMEHTHI K HUM;

KHUIH Y4€Ta PUeMa, NepEMELICHHS U YBOJTbHEHHUS paGOTHHIKOB;

KHUTM ()KYpHAIBI) yaeTa ABHKEHUS TPYAOBEIX KHIKEK;

JAUYHBIE JI€/1a YBOJIIEHHBIX PaGOTHUKOB;

nnaHeie KapTouky (§.T-2) yBoneHHBIX paGOTHUKOB;

HEBOCTPeGOBaHHEIE JIMYHBIE JOKYMEHTEI (TPYOBBIE KHIDKKH, ATTECTATHI, JUTIOMEI I
1p.) U Opyrue JOKYMEHTSI, 10JroBPEMEHHbIC CPOKM XPAHEHHA KOTOPBIX onpenenens! [le-
PEYHEM THIIOBBIX YIPABICHYECKHX apXUBHBIX JOKYMEHTOB, 00pa3yIOIUXCS B IIPOLIECCE TTe-
ATC/IBHOCTH TOCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPaBIeHMs M OpraHH3a-
IMH, C yKa3aHHeM CPOKOB XpaHeHMs (yTBEpXIeH MpHKazoM Munkynstypsl Poccun ot
25.08.2010 Ne 558, saperncrpuposan B Muniocre Poccnu 08.09.2010, PerucTpannoHHbIH
Ne 18380).

Opranusannn, He SBASIOMHMECS HCTOYHHKAMY KOMIUTGKTOBAHHS ApXUBA, TAKXKe re-
PCMIAIOT Ha XpaHCHUE CIIENYIOMHKE OKYMEHTBI [I0CTOSHHOIO WM J0NTOBPEMEHHOIO CpOKa
XPaHCHHS, HCMIOIB3YEMBIE IS HCTIOMHEHHS 3alPOCOB COLMANBHO-IPAaBOBOrO XapakTepa:
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- YIPENMTEABHBIE JOKYMEHTH (YCTaB, HON0XKEHHE, H3MEHEHHS U JOTIONHEHHS K HIM,
CBUIIETEJIECTBO O PETUCTPalliH, TIOCTAHOBICHNUA, TIPHKA3bL U 1p.);

- AOKYMEHTBI O JIMKBHIAUMK OpraHu3alii (penieHue apbHTPaKHOTO Cyna, pelueHue
COOpaHHs aKLMOHEPOB, yUpeUTeNeH, IOCTAHOBIEHHS, NPHKA3bI);

- IPOTOKOJIBI COOpaHuit aKIIMOHEPOB (yUpeanTenei);

- IUTATHBIE PACHUCaHHs (LITATHLIE PACCTAHOBKH), TONOIHEHHS U H3MEHEHHS;

- CIIUCKH aKIIHOHEPOB;

- BEJIOMOCTH HAYHCIICHUS AUBHIICHIOB;

- AOKYMCHTBI O HarpAXKACHUH PAOOTHUKOB (NPEACTABNCHHE, HATPALHbIE JUCTHI, TIPO-
'TOKOJIBI BpYYEHUS Harpaj). <

IIpueM 10xyMEHTOB OT OpraHu3aLuii APXHBAMU OCYIIECTBISETCA B COOTBETCTBUM C
ACHCTBYIOIMM 3aKOHOJIATENLCTBOM M B MOPsiAKe, YCTaHOBNeHHOM [IpaBiiamu opraHu3za-
UMM XpaHCHNS, KOMIIIEKTOBAHUS, y9eTa U HCIIONb30BaHUS JOKYMEHTOB ApXUBHOTO (oHxa
Poccniickoit ®esiepalini 1 ApYrUx apXMBHEIX TOKYMEHTOB B TOCYAApPCTBEHHEIX U MYHMILIH-
TMANkHBIX apXHBax, My3edax u 6ubinotexax, opranmsaimax Poccuiickolt akanemun (YTBep-
KNeHbl NpUKa3oM MUHHCTEPCTBA KYIBTYPH! M MacCOBBIX KOMMYHUKanuit Poccuiickolt Me-
Aepanun ot 18.01.2007 Ne 19, 3aperucrpnposan B Munrocre Poccnu 06.03.2007, peru-
CTpaunoHHbIH Ne 9059).

Ipu paboTe c apxUBHBIMA JOKYMEHTaMU OPTaHH3aIMH PYKOBOLCTBYIOTCH IpaBunamu
OpraHM3alN XpaHCHHS, KOMILTEKTOBAHMS, y4€Ta U UCTIONB30BAHUS IOKYMEHTOB APXHBHOIO
donzna Poceniickoii Genepauuy U ApYrux apXUBHBIX JOKYMEHTOB B OpraHax rocyaapCcTBeH-
HOH BJIACTH, OpraHaX MECTHOTO CaMOYTIPAB/ICHUS U OPraHU3ALMAX (YTBEpPIKACHBI HPHKA30M
Munkyastypsr Poceuu ot 31.03.2015 Ne 526, 3aperucTpupoBad B Muntocte  Pocouu
07.09.20135, perucrpaumonnsiii Ne 38830).

B cootBercTBHM ¢ NEHCTBYIOMMMH HOPMATHBHEIMH NPABOBHIMU aKTaMH nipescena-
TeJb THKBUAALMOHHON KOMHCCHH (KOHKYPCHBIH YNpaBisIowyit) 0653aH nepenaTs apxuB-
HBIC IOKYMCHTBI Ha XpaHEHME B COOTBETCTBYIOMMUN Apxus. g storo Heobxoaumo obec-
MEYHUTh UX COXPAHHOCTh U OPraHH30BATh:

1. IlpoBeneHue npoBepku Hanmudus Rl U HX  (QHIUUECKOro W CaHUTapHO-
THTHEHUICCKOTO COCTOSAHUS, YCTpaHEeHHE OOHAPYKCHHBIX 1ePEKTOB.

2. Undopmuposanie ApxuBa 0 Hauase mpouecca JTUKBHAALMH OpraHM3auuy s
IPOBENCHHs OOCNEAOBAHMA COCTaBA [OKYMEHTOB, OKA3aHMS HeoGXOMMMON METOXMUECKOl
TIOMOUM U PELICHUS BOIIPOCA O MECTE NANBHEHINero XpaHeH!s IOKYMEHTOB.

TlpencraBuTensm TUKBUANPYEMEIX OpraHu3auuit Ha TeppuTopuu 1. bapHayna cneny-
€T 00palliaThes B CIEAYIOLIHE APXUBEI:

KpacBoe roCylapCTBEHHOE KazeHHOe yupexaeHue «locymapcrBeHHsId apxus AnTaii-
ckoro kpasi» (KI'KY 'AAK) o anpecy: yn. Anaromns, 72, r. Bapuayi, 656049, ten. 56-63-50),
56-63-34, 56-63-57, e-mail: gaak@ttb.ru (a1 npencrasurenei FOCYHAPCTBEHHBIX OpraHu3a-
UM ANTaHCKOTO Kpad, a Takke HErOCYNapCTBEHHBIX OPraHM3alld, XpaHAIIuX JOKYMEHTEI
FOCYIapCTBEHHOH COOCTBEHHOCTH ANTAMCKOro Kpas);

apXMBHBIA OTAEN agMuHVCTpauMy r. Bapuayna: yi. Boposekoro, 115a, T. Bapray,
656004, ten. 61-44-04, 61-33-57, e-mail: archive@barnaul-adm.ru (s npeacraBureneit
MYHULHNAIBHBIX U HEroCy 1apCTBEHHBIX OpraHu3aiiuii),

KonraxtHpie anpeca m TeneoHs! MYyHHHMITATBHBIX APXHUBOB paifoHOB, ropooB
MOXHO HAaHTU Ha OQULMANEHOM caliTe ynpaBiieHus ANTalickoro Kpas 1o KyJBTYpe U ap-
XuBHOMY nieny: http.//www.culture22.ru, pasnen «ApXuBHOE AEI0Y.

3. TlpoBenenre paboT MO yNOPANOYEHHIO NOKYMEHTOB ([POBEIEHUE SKCTIEPTHU3BI
UCHHOCTH NOKYMEHTOB, (HOpMUpOBaHHE B OQOPMICHHE Jen H T.A.), UTA 9ero MpeaycMoT-
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PeTh CpEACTBA Ha MX YNOPAJOYCHHE MPH COCTABICHUN CMETHI PACXOJOB 110 MMKBUIALUK
OpraHu3aiiu.

Heo6xonumo yuects, uTo npouecc 06paboTKe, onucaHus U MEpefaun Ha XpaHeHue
AOKYMEHTOB N0 JINYHOMY COCTaBY MOXKET GBITH JUIHTENEHBIM B 3aBHCHMOCTH OT CpPOKa Cy-
HICCTBOBaHUA OPTraHU3aLMK H 00BEMa JIel. Y IOpsI0YeH e TOKYMEHTOB MOKET GBITh npo-
BEJICHO CHaMi pabOTHHKOB OPraHM3alliy WIK ¢ IOMOWIBIO CTOPOHHUX CITCHMATHCTOR Ha
MIATHOH OCHOBe, B ToM uucie, cretmanncros KITKY TAAK. [Tepeuens u PACUEHKH I1aT-
HBIX yciyr, npenocraBnsembix KI'KY T'AAK, pasmelnieHst Ha ero opHIHANTBHOM caifte
(www.archiv.ab.ru). |

4. CocrapiieHue onucel e 10 JTMYHOMY COCTaBy M Hay4qHO-CIIPABOMHOrO anmapara
K HUM. -

5. llpexpcraBneHne onucelt Jen Ha COINACOBAHHE € 9KCHEPTHO-MPOBEPOYHO-
xomuccued (OI1K) KI'KY FAAK mwin MyHAIMIATBHOTO apXHBa.

6. Ilepenauy no akty npuema-nepeadn apxUBHEIX JOKYMEHTOB Ha XpaHEHHE B CO-
OTBETCTBYIOUINA APXUB (JUI1 HErOCY AaPCTBEHHBIX OPTAHU3ALMI — C 3AKITIOYCHHEM JOTOBO-
Pa o repeaye JOKYMEHTOB),

Mepb! OTBETCTBEHHOCTH 3a HApyIUEHHE TPeGOBaHUM apXHBHOTO 3aKOHOLATE/HCTRA
npepycmotpensl Konexcom Poccuiickolt @enepannn 06 aJMUHACTPATHBHBIX NpaBOHApY-
urennax (crateu 13.20, 13.25), a raxoke YromosHEIM KomekcoM Poccuiickoit ®enepaunun
(ctatba 325).

COTrJIACOBAHO
Nporokon BNMK
ynpagneHus AnTapcxors xpas

MO KyneTyne # APAMBHO MY Steny
ar ,jz /j;{%/g ha ,::

- Npengsnsren, SIIMK
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